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The undersigned is directed to convey that the Competent Authority has approved the usage charges of the Community
Centre at Argul as under:

SI. No. Facility Charges Remarks
Community Centre < 3,000/- For one day.
Additional charges for X 1,000/- Additional 200/- for every additional hour beyond 4
Air Conditioner ( For 4 hours) | hours.

Audio — Visual facility to be used for Institute

Z 1,000/- function only.

For private functions/ ceremonies Audio- Visual
facility to be out soured if required by user.

Additional Chargers for
Audio Visual devices &
Projector

Terms & Conditions:

)

Only the Requisition form available on Institute Website should be used for booking of Community Center.

2. Neatly and duly filled in form should be submitted in Establishment Section. In case of official purpose, form
should be sent by Head or should be forwarded by the Head of the concerned School/ department/ section/
committee.

3. Forms should be submitted minimum one week prior to the required date.

4. After getting the approval intimation, the admissible charges as mentioned above may be directly deposited
in the account section (in form of DD / cheque or by online transfer to Institute account No. 80072160000018
Syndicate Bank) and a copy receipt form account section may be submitted in Establishment section for
record.

5. Keys to be collected & deposited in Engineering Section by the indenter.

6. The premises of the Community Centre is to be cleaned and the belongings are to be placed properly after
usages.
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