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fAyTeR &1 TR
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Forwar et

1. TTRTH TTUTA o TEEror

2. TTHTHT o UfdgTies fererrashn

3. wer <Rt TrervmaT HAife

4. G W TAHTNT T

5. TrorTeT St 1963

6. MU ok TSI 1960

7. TAHTHT Hhed 1968

8. TrerrmyT w1976

9. ST Felt ok SFATTd AR WIS

10. & TS TN ST AFFTRT0T

11, TASTHTST 3 STelt At fofg

12. gehTS w8 Afsha &

13. YR ATRTT kY TeaTe T -
14. o= & Geifera tRree -
15. AT EH JHATA Y (ATAVT T ATEY) -
16. 9T TS foromT o A1 -
17. artereri g foreeft i aret fewaforat -
18. TR U W hTH AT TeA ATRATIT

19. f&<t auimTer

20. HEIT ATk ITeaT kT HTHR TT




TEATT T TTAHTAT FHTAT-TIT AT F TSI

IRECNED T (US)
2. JUfIReTh T (IS)
3. TEATIeh TR, TSTHTNT Ueheh FTIRNT ST (TST)

4. TERTATEE (T U ) HERT (UH)
5. TermTeTE (Sreafitn) IR (Te)
6. I1.HY &t uiey, senHiug

10. . 31faerer a7, FibreAr o foramdia

1. Sf. MW Hed, SAreriie €= fammdis

12. €. Tt o i, Tedaiieiea

13. 1. Torvif 9[01 4T, 39 qEdsheTaTeaE

14. 39 Fer@f<e

15. it HITE BT SR, HETersh Ferd = (SeTiorr)

16. S1. TH.GT T30, HETTHh Horai=el (ST

17. ot .o 9Tg, Wereh Ferdted (W.ud o.)
18. #ft ffe i, whfm et stames




AT o foreRTar a1 UfereTioes s

1. Sferem frwfor ares - 09 fags 1946
2. ST ST - 15 3T 1947
3, Hfore w1 § Tt geiet fofr - 14 TodsR 1949
4, Trg9fe o AR - 1952 (27/5), 1955 (3/12),

1960 (27/4)

5. TSTTNT ST T T3 - 07 ST 1955

1963 (10.05.1963)
1967
fedet 1967
9. TSTHTST Hehd 1968 18.01.1968
10. HESF TSI I AT - IS 1976

11. Tt e (& o ek
YIS o oTT JIAT) FermEenier - 1987




Y hT TN A

oo & et ) ot fafd qaamm @ | d@9 o ek Sy o e
AT BN dTel 3Rl T ®Y AR 3Fehl T ST ®Y 8 {Tle &
AT 343 (1)) | W et o aferfies SHUs wiom =61 s off e
TSRS H TohaT ST ThaT & (TSTHTT ferfem <t & 3) |

Te 1 Tt & A1 TS o foram ST HeRdT B | TR TSI & |t
HEIGT AT TATHET o6 Heae Hered foRiy uitfeafa # e & foredt wawa =!
HOAT HIGUTST § EaT ol HellTerd s st Al S @ehd & | (i o1
ITF=ee 120}

foret TS o6 T Sherer &Y st s fomam ST 2, T o fore & sie
SAUST ST ATITSAT BT TN STTIYIh & ST Toh it o ToAT ST 9T =
TN TR STHT R, 318 Tt AT 1963, TetvmeT e 1976 3R 39
ST T qHI I TSTATHT [T, T8 HoATerd sht X & STRT TR T4 et
FRRERITCAEDIRID




26 ST 1950 & THTST HH shi TTHTHT ATd

Official Language Policy of the Union Effective
from 26t January 1950

WA oh WIS T TSTHTET Haefl e
Provision relating to Official Language in
Constitution of India

HAWT -5 Part-V
TS (TARET T& T8 T T 8 areft wre

Language to be used in the parliament (House of people of Lower)

and (House of States or Upper House)

3FT=E 120(1) Article 120 (1)

m & a7 S O dee o1 foRam st

" GEEAIVT e/ G shT AT § AT H Y forem e
Tehd B

" 3R 120 (2) H I8 3USY § foh 26 SHA 1965 3. § WU 1 w1
Fae f&dl | 81| THe A 39 Tae § | forar 2|

HTT -6 Part- VI
foremr st (forem & wd foram aftwe) H s €1 et st

(312 210 (1) / Article 210 (1)

et 2 STt/ T Y e T |

HEETV STEE /ATl sht STFAfc & AT # +ff forrm e st W &




WAT — 17 Part XVII

R o GiTe o 9T -17

T 343(1) — ToraTeT Rt v o Qe @ i vt stent &1
AT TIET & T Bl S -0,1,2,3,4,5........|

ATETE 344 — TSI o AT STRINT SR EEE 6T Gl 1 Te Heiel
e |

TG 345 — TSI hT TSATHISAT o Eefer 7 |

HTE 346 — Th TST I GEL ST oh i<l H 7T T ST Hel o ot &
TR % foTT Tt |

AT 347 — Torell T oh G  Torelt T ST aitet T ATt ST 36
Haiy | foreiy 3uster |

ATTBT 348 — ITaqH =TT ST Ioel =ATTera qeT ST, fordrerent
T T ST Bt ST et s

ATEST 349 - AT Heieht w5 forferlt i AT e o forg o wfsr
HATTBT 350 — RIHTIAT 1 G o foAw & ST arett it & s i St
JTCAT T |

ATTBT 351 — HH 1 I8 FHed TN foh a8 fEdl W1 T THT FETT, 9
forehe =t FSTE® 9% R shl AT SEhfd o Tt qoal i SIeaih &
WA S Heh SN Wl Tepi H wEaerd fohu fomr féqremh # it smmadt
AT § faHTEE W i 3= ATretl H SR &9, St 3 9&T bl e
L BY AN SRl A AT ST 2 AL I6eh Ise-HSR o Ty 7
TP © S TN0T: =7 AToIHAT § F7og TE0T HLd T 3ueht wafg gifera =il




TAHTHT ATATAT 1963 (FATHITTET 1967
(1963 1 ATAT=w HETien 19)
10 9 1963
58 St o qe foig frer werm & -
| 1955 H TTSd g TSHIST AT sht fie qer dweta |fita <6
e o MUR W 1963 T Tt ferfrad s 31 foraeht |ener 1967 °
T, 36 T S I 36 TR S -
o) SATATHEH T G (3) % HTER TSTHTST G o 37 T T TAISHI o6
T 57k ToTT 26 S, 1965 | Aeehiet Qal SIS 3T ST fofa ST &t o
3R (@) T T v & fow 26 e, 1965 & w1 oft &t &
AT TS T T ST T ST S|
gTRT -3 Y STYTT (1) FeT TR R & ol T 6 9 F F 307

e fordt T & ofier weEIR STUST § g, 991d 39 ST A 39 forg &
3 TRINT ot TR A fora 2l

gT-3 Fit STYRT (2) FT THE & hETGAT AT % e T T 5
fore &t steram sl o1 s foRam S wehaT @ AfeRd S qek weitera
FRITET IS % HAART &St T FHRETEF T I T L A, T qoh I Al
O AT 4 S7FaTE ITeTetT AT ST |

gT-3 HT ITURT (3) % AR Fmfafad s o & fog o
SIS T o1 ST AT 2

1) €heq (Resolution) 2) AT AT (General Orders) 3) frm (Rules)
4) HﬁlﬂjﬂT@ (Notification) 5) e qur 3= fard (Administrative
& Other reports) 6) o fagfy (Press Communiqués) 7) g & Tt weT
A 8) HEg o THeT Tqd fohT ST ATeft TRt IT TaHT o aHey T@T S




I qem 3=y fad (Administrative and other reports to be laid
before a house of the houses of Parliament) 8) Gog & guel W%Qﬁ
ATl TR TSt 97 (Government Official papers to be laid before
Parliament) 9) Gfaemd (Contracts)  10) I (Agreements) 11) a@ﬂﬁ'ﬂ'vf
(License) 12) 3T T (Permit) 13) Ffaar ¥=AT (Tender Notice) 14)
fafagr 9o (Tender Forms) 15) FIEHTQ (Notices) 16) fogma=
(Advertisements)

TRT-3 <hT IULRT (4) H a1 71 § T sl = K gt & weftor 7 21 am
el ST o el W 31T o aTel 9o R et =1 |kl (7eia
At Téel a1 shelet SHUST % q&T HHATT bl FEOTTHTVGTTTAR WIoT &
RS A h1 BE I |

RT-3 <hT IULRT (5) H g1 77 B foh SIel qeh 1S Tog ST T T2 TuT
L &1 o1 ke T el o oid 378 SIS AT < ST ot e Tl

TRT - 4 TSTT AR it 9 4 & 26 A, 1975 & o€ Tk GO
T G o 13 1 Tae forar e B) 39 |fufa 7@ 20 e 3R 10
TSIGHT o TS 21| I8 Gibfd 65 o S i) TASHT o foru f&et & s o
S STl b St shu| @A SToeT fcrare Tegufer st e it

-5 T hsi1d SRR AR o STierehet feidt STTe o Taer © S T € foh
Tregufer SR STfereha fedt 3TgaTe /1= € |

TRT-6 T U7 & foam-reat & frarmi, stfrfemt enfs & fédt-srame =1 ot
Y IR AT 3T a1 el 178 ® o S8 Treerarer g ek fmam s




TT-7 H Ioal =TI o Hurar 31 7 fEdt A1 377 TSTITNT o ehfodsh JarT
T 9T 2| 90 e 1 © T Tt 3 sty e # o e foota o1 ==
AT G FTTerhe SHUSH-STSATG AT ST BTl

gRT-8 T hil THR TR i I e fear m g foh 3@ (Trmm)
AR (1963) % YHISHI i FHrElfad s & fore = @7 gt i
TR TSI (1) H e foparm e U o €ee o Toieh @e &

N

T o GHT I et AT i fe o foTe Swreh e T SITd & g

grerg, Fm o 1S SUHOT fhT ST W, 98 I ®9 H AR] g6 9iq e

3uicer, 36 R o e ueer st 13 foRelt ST Sl Serdr W Sideeet T
ST STt Tt B

UT-9 | I <31 © Toh 500 SATEIi-1a 2l & 6, 7 STHg-shew it s W AT el
=5l




feaT o ST o ST Tgafd s 3ATesT

Presidential orders regarding use of Hindi

AeEATA T HATIIT 1952 (27.05.1952)

TS T o <Afafiaa et T st 3R aRediT 3fent & SFaisd
TEEY o SANTNET 3Thi o SaTRI &Y I TN TSI, 3o T
eI AT <hl g e o e Sriered foham |

ST ok TSI 1955 ( 03.12.1955)

U IR, IR 1S, TSTehd Uiehtd, U §He § U7 shl ST
et e, 3= <30 Y SR W UASIEER, SR Hehed, Wit
I R 3TTfe | AU ok ATl & =t s foram smem)

ST ok TSI 1960 (27.04.1960)

TSI 3TN s faeRTiien ot fomm o o forg nifsa dadia aervmem
it i fare hi e ol




TSTYTYT Hohed, 1968
(TS 3 QM1 HaHT g fQEs, 1967 § TTi)
Presidential orders regarding use of Hindi
(Adopted by both Houses of Parliament in December, 1967)

“ g |1 Hohod LT foh fdal o SO Uef forshret <hl it gt o oo |l
o TV TSI SRITSHT o T STRIT 390k SRINT 8 WA SR 5T U
Y e U AU HRIHH IR fRAT STom oiR seW shifeaa feRam

“This House resolves that a more intensive and comprehensive
programme shall be prepared and implemented by the Government of
India for accelerating the spread and development of Hindi and its

progressive use for the various official purposes of the Union....”
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TTHTET e 1976 (T womfer 1987)

T 1963 3. TraTeT 3rferfaem i 9mr-3 il SUERT (4) AT 9-8 & AefT
TH TR 3T STANT T §U, WA TR 6 1976 5. H TSTHINT s &g
fopam| T2 9 3TRpey, 1987 1 36 e ERITEA T Q) 36 TswTen e
Ferfog e -
1) g 9 9 o Seehig SRS o fofq ST @ weifera 2l
2) I AT I BieaR Havt TR H R & 2
3) FHh IATEN, “F” & o USAT I ST AT HF () % A1 T-
aer 1 f&t o1 =T g
39 I o ded Wt 9o T=a) sl i & | fasfoa ferarman @ -
() @ & It B vt & e foer, gfemn, ffamee yew, ae
Fem HAR feher fgu we, fooeht do vsa stfhiniq &
(i) @ & At 5 Tt 7 & it w-sgaeR i 9 o §9 ° Wi
TYT 3T 3R TR gacA! 6 U & AT &
(iii) o ST <@’ o &1 ST U= It T2 2 9 1 | et )
fam -5
&t o ww uAt o Sere i § 3 sifrerd g 21 ek fow e
TR T AT § T 1w S forg g B
-6
srtafem T 9wy 3(3) ® FdTe 7T ot et i fEET ST s
T GrI-gTr feRTer SITU 31T gEehT IAETRIcd 39 SEdTasil Ut SEATe hid

Tt ST T BT
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e — 7 armaEn, envaTaEd geahe -
g T T 1S ot she) s oft ST ordier et an s 6 2
TehdT B ST 3TTae AT o7die feet o foam Sirar & o 36 W et o exaner foman
ST 2, e ST I f&dt o <A1 At 2
o — 8 e AR & Tt o fewuf
o) U= Hrget H AT &l a1 SIS 5 o wohl € 7R 3o w, ol
WTNT 8 JEehT TS el /T S|
@) fora =t =l et 1 wrtamas 39w ?, Rt swaas, wi
31l o AT g i HiT T T Hehell| Ffe GEATeIST HAT AT
qehTeh! SThfel 3T B, AT TS STTETE HIT SIT Hhell 8
M A I- TR 33T © Tk hig Tafie awarast faferss am qeriehl Jepfa
ST 2 T 2T al formT 3 smraferar skt wer Sgent farfrg= smem
fraw - 8.4 et & foru faiy s
=) TS rfergier shmEiedl 3§ 80% A=l fidt § yeftordr SH
T T, PEIT TEHT ST S Tl @ foF [ et g feoqon,
TReT 3 37T eI oY et § fomam s
- 9 e o weftorar
3 ey Tt o weftorar ure gwe) san el
%) Dok a1 THeher A1 SO IeaaT ulier | f&t s arem | It o
e ar
) TTash e U YT THeheT e U et ot Jenfouss w9 0 fo

Bl
T) I HYOTT 3L § Toh 3a Toal § ST 979
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- 10 = ot Ty 7=
F e fEdt el T aTe wmey S SR
o) Ak RIS AT IEehT THqC AT IUH Ioaat wdier &t fowr
o Iftof s o B
) TS IETETT 3T THeheT Shis TieTT It sl 7l
) I YOI L & Toh I Tt o reftorar e 2|

Fram - 10.4 Toos ¥ sttt

the TR & TSI HTdl o 80 %shuaiEr ol & wreiaras I
TH &, 3 el o 8 T § Afergfe fohg s =nfey
Fram - 11 A3, =ie, wieard, fm anfe

he TR o HRTAAT shi Teferiad et /st SF wwrsT &
B :-

) Tt B731a, e, dieard, fem smfe

) SR § ST fohU 517 1@ ot o, et oTfl

) Bt TS, FEATE, TR, T, Te g W ol SIS,
HIT TR T 311 7

Fraw - 12 srguTe w1 aTiea

FrAT UL o eI AT o IR TUIT T 98 IaTicd arT
o % Sugad (1o o1 AT T TAT GHI-HHY T 4 ST & Hefelia
ERICERUSIEERRIUERIDE R
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7T T oh SiaiTa TRATT WTHTU 344 (1) 3R 351

3T Tl o ST 22 WA ATST3AT T W= &1 8 S fe 2 -

1) eTafr
2) snfear
3)3g.

4) HTg
5) SRy
6) ShiHUIT
7) TSR
8) BRI
9) aftret
10) dewT]
11) Jureft
12) UsTreft
13) sTTedt
14) et
15) H&t
16) HAATH
17) wforgdy
18) Afereft
19) §&ha
20) feeft
21) Tt
22) &

14

Assamese
Odiya
Urdu
Kannada
Kashmiri
Konkani
Gujarati
Dogari
Tamil
Telugu
Nepali
Punjabi
Bangla
Bodo
Marathi
Malayalam
Manipuri
Maithali
Sanskrit
Sindhi
Santhali
Hindi




-2

) & “& ¥ foer, sfamn, Rame e, mer yew, s<iee,
T, focet @9 Tsa & SR

B) & “@” | TSR, HERTg 3R IS ST qAT =EE, FH SN
a0 a7 GTEAT 3R TR el 69 U & 319 &;

) &F T W TE (F) A (D) ° [T st 3wy veg &= 9 i
TS AT €9 ST & AR 2
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TAUTHT oh TAT ShIAT-aTT o AT foig
1. TSl ARIE 1963 3(3) &1 U it FATTET Y
JTfarda: fuTdt & § SR T TS 9 SEATeR i et STERT
g
2. TS w1976 (5) 1 e — & & ww aet W s W
fara: f&dt o feam sm
. T & T U ST STl Ul o foT®Iwhi ahl fgeTst &9 3 ST T
. TISTHTST ST ST anfifes shrishm & frerffia @esi o 17 qeaeht 1 &g
T Tl T HA 50% TF HiAT| $HH ST S AT Tew T g =0
EIRMIERERRERIRSIUI
. Gt TohT o T okt fwTet &9 H € Sgerd Bl
. il we uerfa Tuft Tehw o St bt 5T ® § T S- BiEe W
e foumeft & foreT, STTee o, TteT orwT U, TredTeshi U, foTwTeht W
T e ud fgumt & 4 forat ST 3ete|
. B ufsrt & yfafsat s wdwra R/ fgmdt &9 7 em
. FTget Ul o 3fieeht ot Tyt &9 o forar strm)
. g | TewTef} glore sht Sucrsu|
10. T T AT B ool AMHYE, Tg s Ared, o 3, fafsfdn &1, o,
AN, et 9L forg = 3A1fe — fewmel & forar sm)
11. Si3shi sht <=1 &t H 7% T oAl TTE@ LTl
12. ST T TiRTeror & AHifhd Tl
13. st | fgwelt w0 1 s o st gl

16



gAehTS ol ATHT

%3 WER & FEeRl o B H FwE A % fau fafe /K
HIFESRIY/BIUE T AT foAT ST &, ST 71k T THehITST o 3T&T el
& o 0T Th GHL H HeT A1 Tl B o1 TSrerehl =1t | whrgeti/ @i s
TATIAOT T & H feerehd AT 21 ST THEATSAT o FHTH B WA TEhIT
o T TE STETTehT formT SR AT TehIfE o fIg Itehie THahifer i
A% &9 | qr=ar & 7€ ?) famers 2000, foest waadi, foeist § onfe
Tfihie TAhIfST # SPUS % Wy & o wm e % o ol
ST TE § BT 3UTeH BT 8] g H et I(ehlS TaTet i ohi S

& Foreehl fafer & St s1ga Wt €| 58 Wlsha e o sie Sheged 7 fgwmdt 6
T o foru foreft Stfafien diveal sh sTavaendr 4l gidt 2

ferers wardt = form

Step - 1
Go to Start-> Control Panel > Regional & Language Options
>Click on Languages Tab (the following screen will appear)

Tick the Check box to Install files for complex scripts... and click OK.

17



Regional and Language Options @

| Regional Optiens | Languages | Advanced
Test services and input languages
Ta view or change the languages and methods you can use ta enter

teat, click Details.

Supplemental language support

Mozt languages are installed by default. Tao install additional languages,
select the appropriate check Jox belaw.

Inztall files for complex script and right-ta-left languages (including
Thai)

[ Install files for East Asian languages

2. (Following message would appear) Click OK
Install Supplemental Language Support e )

You chose to install the Arabic, Armenian, Georgian, Habrew, Indic, Thai and Vietnamess language files. This vl
! raquire 10 MB or mors of available disk space. The fles wall be installed after you chck OK or Apply on the Regional
and Languages Optiones dishog o,

3. You will be required to place the Windows XP CD in the CD drive to
enable

Indic languages including Hindi

Step - 2

Again Go to Start-> Control Panel > Regional & Language
Options =Click on Languages Tab

Click on Details and Click on Keyboard and Press Add

Select — Hindi and for Keyboard layout — Select Devnagari — INSCRIPT
and

Press OK

Reboot the System

In the bottom System tray, EN icon will appear

From the System tray Click on EN or Press Keyboard'’s left side

18



In the bottom System tray, EN icon will appear

From the System tray Click on EN or Press Keyboard's left side
ALT+Shift to

toggle between EN (English) and HI (Hindi).

ENEEERRLY

* Go to the Control Panel and then click to the Regional and
Language

Option. Choose the Country — India.

* Click on the Key-board and Languages Tab and choose the Hindi
and for Keyboard layout — Select Devnagari — INSCRIPT

From the System tray Click on EN or Press Keyboard's left side
ALT+Shift to toggle

between EN (English) and HI (Hindi).

3 aRTT o WTea | AT -3 el H (oIS |isha - Hopil 371

A9 STRIca okt faTe o B TeTet ot ST ot EehTi|
O
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g LT - TLHR] S ol f&e § o 2 e Ticame asmmd
SIS E -
1. Sfexr Trieft TrsTTeT qeEshi
%) TRA TR o HATTIT/ T ot TSTTST Hifd & SR |
ICHTAT o ToTT 3fer Trieft TrermT Sieel
@)%ﬁﬁmmmﬁ%mﬁumww
T R 40 TR &I
ﬁ?ﬁ?rgr@?r{ - 30 BSTR &9
T TEhT - 20 TSI &IT
IeHTES TR - 10 TR &9
2. rstte e et -foT Hiforeh Tedeh e TUEehi FisHT :-
TYH QR - &1 AT BT, 10 o F T o
TSt QEhR. - Uk ST el SR &9, ST O F W e
qATT [ERR - TIE SR &9, ST O & St g
Hica T QeI - S8 BT &, JH101 Ol o ¥ foree
. faftre &t o wwwd wm Rl 7 F % g R (@9,
TRIRTET ST TeTeteh HHETET o o))
. 3t & wifofer i & smyfarfy st o @ & fo seared

ASHT (TERF AT F IFER) §6 Tieared ASET 6 i
HTATIHT 31 &9 120 FiHTE T HUIT 1 %, 80 TfcHTE w1 Tt
[ERISIGIR
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5. Tt farequr 2T ST SRS et Sohor et et smapforfir wdreamd
T TEIEEY HLT /A€ TR AT HT SRINT ek Ieftot
T T WA TR oh STCYTTEN (&l Soheh 2l Teh HATUH oI 15
SR S Teheh o ot féet et sTyferfoeht sht weh 9 fedta vt
STRTfeAfeRT o1 T 1 3o afaat o srIsR afehen S 39 81 W
STTeqoTt 37 TeHhH % TR ST oft ek forw sifom g 3w
IR W Ie JaH-gfg 37 Bt farefier Sieare o drer-amel e S7hi
o AT T Tehe, TREeRR T fefam S|

&t dawur

97% T TG 31k 37k YTH Hid T 1600/- TqT
95% T G 31k 3ok UTH Hid T 800/- FIT
90% IT G 31k 3ok ITH Hid T 400/- TIT

&t ermyrfortar

95% T G 3Tk 37eh UTH i T 1800/- 9T
92% T G 371k 37k YTH Hid T 1200/- 9T
88% T 3HY eIk 37k UTH Tl T 600/- 9T

. e freqor 2 3 a1ef ey, weftor oo i o e Seftof s
TR SICHTE TI6Y Teha JUEhI e fohe ST & —
SEIC)

70% T 369 371k 37k YTH i T 1600/- 9T
60% IT G Ik 37k YTH T T 800/- FIT
55% T 389 1ok 37k YTH i I 400/- T9T




Tftor

70% I SEH 37T 37k ITH A T 1800/- 9T

60% T S 37T 37k ITH LA T 1200/- 9T

55% 1 SEH 37Tk 37k ITH o T 600/- TIT
iRt

70% 3T 3T fereh 37k ITH L W 2400/- 9T

60% 3T T ferh 37k ITH L W 1600/- €IT

55% 1 SEH 37T 37k UTH A T 800/- TIT

Tt sraret & sefot s oX
et Roreror Giwn h1 A SwuT 3t AT Tehe TR hT

amyrferty dtermd mr

&t Zepur

97 gfeTa a1 3EH AT 3 ITH i W
95 SfcreTer AT SEH 3Rk W 97 e |
T 3ok ITH A T

90 SfcreTer AT 3 3Rk W 95 Wiarwrd |
T 3ok ITH A T

&t sttt

95 feTa 91 3E AT 37 W

92 WcI=Td AT 38 AT g 95 fewma &
A 37k ITH L T

90 ScrTe a1 36 3fereh Wi 95 iwra &
I 3ok ITH A T

22



st gt @ Ed P s fr @GS am adu = Toe
et st ue i sruffu hrodfremd oREmw R it

feet fareqor et St weier wde 1600/-

Tt feor =TT it eftor wdte 1500/-

feet faregor e St e we 2400/-

TRt fRreqor s shi et depur wlien 1600/-

Tt fRreqor s <At féat smpferyr ote 3000/-

I AT

1. 39 AR SEAT 379 Hew i fdt # qat &9 § feouy/stemes
i A o T SieaTied widT 81 99 &9 @ &t § %rf e qur
feaeem &1 W FRWEER $o 10 Fhe R e SRl Ak
fervmei/ s/t stamtt & S ot fdiar e qen Rt wht
ST 39 R M1 10,000 T 20,000 T 3167 1 TART
A & AT o I AISHT 6T AT o T I 5 ST

2. TEIH 370 HhT T/ STIRTI /A= o s gy et &
HAHE TERH F I (eal fGa o S T0ahd HLaT | 36 AT

qed 10 RN U STt
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Tt | G fer TRt
3 TR 6 AT 1 g8 T e 8 T o o7 e §
fédt & st v St Wt ¥ ST e fomme Wi fard s
fomet sfer NI wied woer o1 e o e @ fo6 e shraferdt o oot <ht
SR 3 o Heiterd oreet Suctsy & g ok Hror faté § W g
3RS T & B UTd | TET A & TSI SIfer & avent of 3eq=7 gl
2

T TITE ot © for sud 9 shrriaat |y foht ST aer et
T ITeY 2 FSTEE FHH=RITT ST99-3T99 SR | HH I G- ot |

Tk (e T =T (Inward Registrar Format)

ITH 9 hl Ty | foww HEATS fewgufy
F fedrs | soend

TG &
wo femien | SUShH

T T T T (Outward Register Format)

5T oo I qard IELR] fewgufy
wHEE Ue | R s
IECIED )
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HATET TEH YEAT b

1 o oot & ey @t st fpum ' d o R o e anfies
Frishn o faffa ce st ure foram ST aehdr 2

T - 1

[ESIED

EHEC)

AT 9 T o |1 HAH TATAT T STTATHA
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EREWSEEIRILCise)

AT T U5 o |1 G TATT T STTA T

{ 3
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srfremTiEl/eeiEt % gea
&)

ACCOUNT OFFICER
ASSISTANT LIBRARIAN
ASSISTANT PROFESSOR
ASSISTANT REGISTRAR
ASSOCIATE PROFESSOR
CHAIRMAN
CHIEF MEDICAL OFFICER
CHIEF SECURITY OFFICER
DEAN
DEPUTY DIRECTOR
DEPUTY LIBRARIAN
DEPUTY REGISTRAR
DIRECTOR
EXECUTIVE ENGINEER
HINDI OFFICER
JR. ACCOUNT OFFICER
JR. HINDI TRANSLATOR
JR. LABORATORY
ASSISTANT
JR. SUPERINTENDENT
JR. TECHNICAL
SUPERINTENDENT
JR. TECHNICIAN
LIBRARIAN
MEDICAL OFFICER
PHARMACIST




JTfereRTRE ARHTRET
% U™ (FET H)

PHY. TRAINING INSTRUCTOR
PRESIDENT
PRINCIPAL NETWORK ENGINEER
PROF. IN CHARGE
PROFESSOR
REGISTRAR
SENIOR MEDICAL OFFICER
SENIOR SYSTEM ANALYST
SENIOR SYSTEM MANAGER
SOFTWARE ENGINEER
SPORTS OFFICER
SR. ACCOUNT OFFICER
SR. LIBRARY INFORMATION ASST.
SR. SUPERINTENDENT
STAFF NURSE
SUPERINTENDENT
SUPERINTENDING ENGINEER
TECHNICAL SUPERINTENDENT
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e/ s/t & ™
Ty srvmT s A (R

e fas foemdts
oA, HEHTR e STetey o ferermdis

fergret e ferermita
AHferehT, AN e e fommadt

AT G foamdis
Fifeht fogm fommdis
G, aTqehd T daTef AR
IEBIIES
IEENEREAEARI D
JYTQIT T HTAT
FAGTd B HET
TATTT ST

foret el et T
QegfOreR ST

EZ RN

Tt i e st
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T srvmT v ()

School of Basic Sciences
School of Earth, Ocean & Climate
Sciences

School of Electrical Sciences
School of Humanities, Social
Science & Management
School of Infrastructure
School of Mechanical Sciences
School of Minerals, Metallurgical
& Materials Engineering
Office of the Director

Office of the Deputy Director
Office of the Registrar
Establishment Section

Finance & Accounts Section
Academic Section

Central Library

Internal Audit Office

Security Office

Rajbhasha Ekak

SRIC Office

Information Cell

Store & Purchase Section




Fou wifereRTieE o Sfen s ¥ v fewafurat

. Action may be taken as proposed — T J&ATIT FRATS T ST

. Agreed - @gHdl

. Approved — 34'5@3:[

. Approved as proposed — IIT AT 31':@'%?[ |

. Appreciable effort - TR I

. Ascertain the position please — feIfe 3T gaT T

. At the earliest - JTITH|

. As modified — FT €Ml

. Await further report — 37Tt feard &t wefter =6

. Before issue — STRI & | g

. Brief note is placed below — @ferg fewaur T 2

. Call for report — feard &Y AT it ST

. Circulate and file — 9T T EAENE EY

. Comments may called — fewquft it @it it ST

. Comments not necessary — oot s Strevaes 78 2

. Confirm the action — Wﬁﬁ‘jﬁ? F

. Copy is enclosed for ready reference — dcehlet Tet o o wfafafy dem
. Corrigendum may be put up — WWH&I

. Date for meeting may be fixed — 513 o foTu aréRg Y= it Sy
. Details may be submitted — S TE Fi

. Delay may be explained - IEREEANIEEEIETURISIIY

. Discrepancies may be reconciled — ST Rl S [ERISHY

. Do the needful — AR W’I’s“eﬁl

. Draft for approval please — HEI&T 33!3@3? & fawy agnﬁwef T

O© 0 3 &N W K~ W N =

—_
(=)

11

[N T O T NG T NS N NG I e e e e T
S S =N =T < BN e ) S, R S VS N \S
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Iou WTTAreRTIET o Sfeh AT 3 fgvimefies fevafurat

. Early steps should be taken — IfTer 3T foht ST

. Ensure Compliance — SATATAT gﬁﬁ_vﬁaﬁl

. Expedite action — & FRATS |

. Explanation may be called for — TI81eRUT HTT SATTY

. Facts of the case may be put up — uméﬁéﬁfﬁaa&ﬁaﬁwail
. File please — 9T WIgct Y

. Fix date for meeting — 3% &t airg ff=ra &4

. For concurrence — ¥&aTd %@I

. For consideration — fer=me|

. For further action — 311 hl %ﬁ'aTé * f\a’q |

. Follow up action — aga?ﬁ ‘GFI{E'I's‘I

. For perusal — TN % foTu]

. For ready reference — dcehlcl Tedt & T

. For sanction Please — ﬁﬁ;ﬁé? %IT{I

. Formal approval may be obtained — ST 34':@3:[ BIERE IS 1]
. Give details — STRT 3|

. Give information in detail — ﬁﬁ'@ﬁ% foraror B EZ

. Give particulars — 9T ST TEI ey

. Granted — &1

. Hand over charge — TR I 4|

. Highly objectionable — 3Tcdd SATafsH 2|

. His requested may be acceded to - 3kT 343’{3[?1 LI CAIREDIESIIY
. Hold meeting — S I A

. I agree with “A” above - R ﬁﬂ%ﬂﬁ%ﬂ

31



. Keep in abeyance — TITd T@T 91T

. Keep on hold — Teheht TET ST

. Laid down in the manuals — ﬁ'@iﬂﬁ T ﬁ'Q T 3ATEN

. Liable for disciplinary action — SRTEATcHh AT ol ST Tkl 2

. Materials facts should not be ignored — A&Vl T2 %! TSIETS 7 fohAT M)
. Matter has already been considered — A W Uge & forem foam s Rkl 2l

. Matter is under consideration - ATHET fo=mrefd 2|

. May be exempted — 82 )

. May be obtained — JTH ExIl g

. May be permitted — GgHfd TS sl ST

. May be treated as urgent - T AT T ST

. Necessary action may be taken — 3Tk TS i

. Necessary arrangements may be made —3TTa¥deh SIaET !l SITY)

. Needful has been done - ST FHRATS hl TS|

. NOC should be obtained — 3T JHTIGS ITH ﬁWTG'I'QI
. No dues certificate — siaTehT THTUTIH|

. No further action is necessary — S i) ﬁé?ﬁ?ﬂéaﬁ STIIHAT T2l 2l
. Obtain formal Sanction — ST e ITH il

. Organize a meeting on..... -

. Passed for payment — Tﬁﬁﬁ?%@ml

. Please acknowledge receipt — ST qraret 3l

. Please advise accordingly — 93T dg T8I Pl:\%l?f EZ(

. Please circulate — ST TREITTCAd il

. Please discuss — 93T ==

. Please do the needful — 9T ATIIIH ‘OFI'EH'I'S\; Eyl

. Please examine - WTHTHH%I
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75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95s.
96.
97.
98.
99.

Please initiate action — FUAT AT TR ]
Please prepare a brief of the case — 09I 0 HTH T T AR ]
Please proceed as discussed — &7 aaﬁ;m ‘°h"|'i7>|'l's‘ Eyl
Please speak — &hadT SITd EZ{
Please treat this as most urgent — 9T 3@ HAATITIh FF:IE}I
Post facto sanction/approval may be obtained - EF@HTW ITH
Put up draft as amended — JYTENTIT TeT TEd 2
Put up with relevant papers — Gy ShITSITd o @Y TEIT ey
Qtly. progress report may please be expedited — AT femmet wrfar frand sfter 9i)
Recommended - Tt i STt 21
Relevant papers may be put up - Geifera WW‘O&I
Reply immediately — dcehled 3T 3l
Review — THI&T &)
Sanctioned — Y/l |
Specific reason may be given — Ff¥era T fou s
Stand by arrangement may be made — Jehfcaeh SaET i S|
Submitted for approval please — E@ﬁﬁ‘&f T
Substitute arrangement may be made — Tdsit Sa&T L
The case is under consideration — ATHAT fo=ref|
Top priority may be given — gai=a TrfieRar & sy
Valid reason may be given — HI= 10T few s
Verified and found correct — Heafud feram 37T e g mm|
We are not concerned with — 3. T Heiferd e 2
Why delays? - Torets &1 smoT 1 2
Yes, I agree — %Tﬁﬂ%ﬂﬁ%f\l

100. Yours faithfully — ¥e&/ Ha&rm|
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TR U T8 R | ShIH 37T STed TTRIT9T

1. T30 370 T Sh STaicl! Wo 3T et g 2l

I am directed to acknowledge the receipt of your letter.

2. 3l ST O ST T Ho o st g3T 2l

I am directed to forward the accompanying letter.

3. T3 e o & o B ST e ST e TR e o

I have been directed to inform you/request you/ask you

4. feqtep/aria

In continuation of my letter (or this Ministry’s letter) No dated

5. Temieh/ariE T ST ST T o, 3k ST H/3Eeh! A BC....
dated

Will you please refer to your. d.o.letter No dated regarding

10. 9T 379k ST J19 1 Seord foram T 2, 3Heh e 8 e &
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13+ e, T 3T I 2

Attention is invited to the Ministry of Finance office memorandum of even number dated
17. 38 SR 1 =1 od g4

Under Intimation to this office.

18. U 38 G AT Mo waEi)

Please treat this as strictly confidential.

To bring to your kind notice
21. ST e HINE

Necessary Provision exists
22. 38 VTR & ST foham ST 2T 21

Its issue is authorised.

Y fevauft s 3T e SATehN forarm ST 21

In this connection attention is invited to the noting at page of file no

24 oo, o FReTIETR wEiteT STHIE o forg e 2
Draft as directed by is submitted for approval.

25. THIET qETAR SR T oo 7/ 2

Draft has been amended accordingly.

26. T TTTTAR JTOH FHT IR TEIET SR ¢ |

A revised draft memorandum is put up as desired by

Y HITS ST & & 3 16 B 9T 97 < S

The required information is being obtained from and will be furnished on receipt.




28. TS T HEHA T § Teet e fore S T S g
It will be necessary to obtain the following particulars before agreeing to the proposal.
29. 39 T WX 374t 79 i3 T e gaT B

No decision has so far been taken in the matter.

30. BH 3T 3R % 78 e 8

We have no further comments.

31. S @t T fo@met wEe s i)

Please circulate and the file.

32. AT T Ut fevqult AT S i)

Please put up a self-contained note (Summary)

33. 3T RATE o ST T I T HEIET & FohaT ST
Draft reply on the lines suggested above may be put up.

34, 39 WIHCT T T F TR AT o Tt 7 foeam s @ 2

A resume of the case is given in the ensuing paragraphs.
35. fafeer o ol g e 38 Tk Tam)

This may be kept pending till a decision is taken on the file.
36. HIHC %l TEA L | g3 L b [T T 2

Delay in the submission of the case is regretted.

37. SR T T TS Rl i Sard §U &H SEATel b1 dH el T <)
In view of the circumstances stated above, we may support the proposal.
38. STTRRTY AT SATHIG o o o |

Authority may kindly see for approval

39. 3T ¥ fomm foram

Separately dealt with

40. W= o o weaq

After adequate consideration

41. 3T THY Heg TE @

We are not concerned with this

42. rufera fufer e el @

The file is question is placed below




43, e I8 WAl 77 fewqoft o daed
Reference noted on pre-page

44, STTTTIF FRAT ! ST

Action may be taken as proposed

45, dfer feoaoft =t v 2

A brief note is placed below

46. Tt e 4 Ffde v w8t 7t ug=n wdta grar @
The communication referred to in the preceding notes does not appear to have received here
47. STTEARE o foTe e @

Fair Reminder is put up

48. THR ST .... ok T T I I Tl gt &

Reply to our communication at serial no..... has not yet received
49, Toremref= =HTTsT Tl ST €1 ST T HeteT/ e Hepdl o foTe &g &

P.U.C (Paper under consideration) is self-explanatory. Draft reply is put up.
50. rter st fevoft & § ot ate weHd €| e S R g S

I fully agree with the Office note. Orders may issue

51. feaien.... @ feieh ...... do ol Qe it A foral sl swrIed Tfa o TR 9 ST=/deamd=
FA TSR

The proposal for the creation of another post of an does not

have adequate justification. We may regret our inability to agree it.

53. 30 ST T H & 39 [Iwut o |1 AT ST & foh STUTRTd §o1 36 Hraierd o i
6 TATF...... ST TE & Wil ST <ehl 22
Returned in original with the remarks that the requisite information has already been

sent in this office letter no. dated.
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AR &< auiETeT

AATTIFHH/UY AT 3 3T

3F 3

T

12345678 910
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3T AT T Tehel &
‘ST el H,
I TR &t 7,
T e TR TR I Teet o Jim)
g W,

TEATT & Gt TS| 6T T8 G STfaea &
fer & 1T 3fA FIaicTdiq &1 f8at 7 ¢
3T 1= 1Tl et it FT+ BF Tiearied &

42



Tt Steft wret T, gadl e 2
Rt =1 TR & 91y 31uAT)
T Tt AT, GHEET A
[EHEEAECRAREITIE]

T g ohT W WTSTSTT AT gosTd shidl § Ui AL AT
¥ & & oo 7 7 Ag § T §8 gRan 7O
AIEEe U ¢ foh 1ot |t wHfe Wi fEdt
TYT o 3T § <hTId| B9 et gHel foh g0 g
Tt O W U o g off € T 2w wreiT o |t

Al ¥ @~ TE Nl A, qEld ent
ST — AT fo e

&t 1 SR ], v Uk W AT,
7 1 & I AT, ST & IHRT U=,
forT TrsgvTeT Tararsg <, T 11 Tt sreme,
Teh WY oM, AT R oht 30T 379 2

- Trgehal AT TRoT TR




