
Instructions for Convocation Registration/No-Dues Form Submission 

1. Login to EIMS 
Visit https://eims.iitbbs.ac.in and log in with your credentials. 

2. Navigate to the Final Dues Section 
Go to: Academic > Final Graduation Processing > Application for Degree, Grade Card, Final 
Dues Clearance 

3. Career option Form 
The Career option Form will be displayed. Fill in all the required fields carefully.  

4. Convocation Registration Form Display and Completion 
After confirm the career option form, the Convocation Registration/No-Due form will be 
displayed. Fill in all the required fields carefully. 

5. Save the Form 
After completing the form, click Save to proceed. 

6. Confirm Submission 
Once the form is saved, a Confirm button will appear. 

⚠️ Note: After clicking Confirm, the form cannot be modified. 
7. Dues Update by Departments 

Your dues status will be updated by the respective department, section, or hostel. 
8. Payment of Pending Dues 

If you have any outstanding dues ,they must be paid through the designated fee payment 
portal like semester fees. 

9. Convocation Fee 
Please ensure payment is made on or before Last Date of Registration in the EIMS, as per 
the communicated instructions. 

Note: The graduates who have paid the convocation fee, no need to pay again. 
 

In case of any Technical Issues Please write to : erp.acad@iitbbs.ac.in , make sure Email 
subject is “Convocation Tech Support” 
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