


Instruction for PI’s and Co-Pi’s

Step 1 :-
 Fill up Online Journey/Advance Application Form.
 Fill up all mandatory field and non-mandatory field(if required).
 Click on ‘SAVE’ button to save.

Step 2 : -
Click on check box to ‘Send to SRIC for approval’.

*** Note: In case of insufficient project balance request for advance amount may not be allowed.

The Link in ERP:
Login to ERP->SRIC-->SRIC Approval-->Journey/Advance Approval and follow the instructions.
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1.To show instruction document.

2. To create New Approval.

3. Fill up all mandatory field and non-mandatory field (if required). 4.Select PI Name

5.Click on ‘SAVE’ button to save.

STEP:1



8.To get approval 

status (View Mode)

7.Download Intimation Slip for

claiming journey/ advance adjusted 
amount.(It will visible only approved 
from SRIC by DEAN/Asso.Dean(SRIC)

6.Click on this check box for online the application.(tick mark indicated your 

application has been online and pending for approval in another node.

***Note: Background colour change indicated your application has been approved. Otherwise it is pending for approval.

5.Click on view link.

STEP:2



PI
How to approved Co-Pi Application form By PI???

STEP: 1

Process details:
1. SRIC_JR_APV_CO_PI: Journey Approval for Co-PI.
2. APV_FOR_CONTG_ADV_CO_PI: SRIC Journey Approval For CO-PI.
3. SRIC_FOREIGN_JR_APV_PI: SRIC Journey  International Approval For CO-PI.

The Link in ERP : Login to ERP->Home->Pending Work.
Click on Home Button

Click on this count to show no of pending work
Pending work to show all pending details



Select all to approve the application

PI

How to approved Co-Pi Application form By PI???

STEP: 2



Click on Home Button
Click on this count to show no of pending work

How to approved PI/Co-Pi Application form By HOD/HOS/HOC/CHAIRMAN???

Process details:
1. SRIC_JR_APV: SRIC Journey Approval for PI.
2. SRIC_JR_APV_CO_PI: SRIC Journey Approval For CO-PI.
3. SRIC_FOREIGN_JR_APV_PI: SRIC Journey International Approval For CO-PI.

The Link in ERP : Login to ERP->Home->Pending Work.

Pending work to show all pending details

STEP: 1



How to approved PI/Co-Pi Application form By HOD/HOS/HOC/CHAIRMAN???

Select all to approve the application

STEP: 2




