INDIAN INSTITUTE OF TECHNOLOGY BHUBANESWAR

@ AT Wi FeuTeT saaeat

Section: A

Application for grant of LTC Advance & EL Encashment
1. | HEERI %79 U 3.8/ Name of the Employee & E. Code

2. | veam ud forvm/fermdta/ Designation & Department/School
3. | SEmEYT A o fdfY/ Date of Joining the Service

A | 9de Ud TSdi/SfdT / Pay in the Scale of Pay &
AGP/GP

TTS AT STEATS/ TTaT T Whether permanent or temporary or

Contract

TaT gﬁ—cm qas " a8 T/ Home Town as recorded in
the Service Book

U TSHTR Ua/adHT (3R &) Tat AT e/ g 1e gt
FeRIeRTUT 3T fo@oT/ Details of LTC & Leave Encashment
availed in previous employment &/ current employment (if
any)

T A1/ fer FRA ShTcll/oRTaT €, e & T oE T AL | [ ]
/T TR & [FURT T (v') FoIg TE)/ Whether B/ Yes T2i/No
wife/husband is employed and if so whether entitled to LTC
[Please tick mark (v')]

T @/ HOME TOWN : #9198 famerd g e g ST a9 2022-2023 T el & forn
aﬁ%mmm%aﬁ‘zﬁa‘rw scATeh Y T Ieeld i Block Period 2022-23 For Fresh Recruits
ﬁ'ﬁﬁa’gﬁ'ﬂmﬁﬁmﬁ%mgﬁ(/)ﬁgw)/ [] o™ 3@y 1% Occasion
Whether the concession is to be availed for visiting home ST a9 2024-25 [] Teefter sra@/2™ Occasion
town and if so mention the block for which LTC is to be Block Period 2024-25 [ T ST/ 31 Oceasion
availed and occasion [Please tick mark (v)]
TR o fefeil o €T T /ALL INDIA : 11 98 R s 5 | [ ] Seff a/Block Period 2022-25
10. | TRt off T oX ymoT % T B | T 1 AW (W) 39 et a9y
1 SeE L ST ST =TES & HAT EE (') Forg @) [ ] sdt a¥/Block Period 2022-25
YT €T T I [-ohea {oTdl ToRM/ATIASET 1 T/

11. | Name of the Place to visit and its Nearest Railway Station/

Airport
AT § HeA [aTE /T €T e, TTEdH A1 H, Thel &
IENRIEES] %CI’QT/%H‘I’:% Sigls/ Single air fare/rail fare/bus fare

12.
from the headquarters to home town/place of visit by
shortest route

13 YT TR L h TG/ Date of commencement of outward

journey

@?rao‘r TehR e A48/ Nature & Period of leave*

HTU/ ST/ Ta e /E o JITH T PEl/31 (3701 )] AT
Ted &/

14. | [CL/EL/HPL/Vacation/Other(specify)] to be availed

* (VeI STTETehT{r ST Titehdl hl TS DET Wt i/ Leave
application sanctioned by the Competent Authority to be

enclosed)
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15. | 7 o o1 =9, fomieh fofw seeafera uet 1 &t &=t 2/ Persons in respect of Whom LTC is proposed to be availed.

h.9./S.No. ATH / Name ATI/Age Haier/ Relationship
1.
2.
3.
4,
5.
6.

16. | *1fim % 9 W Tl =1feT / Amount of LTC advance required
17. | SIS 2T % FHETHT o 17T FTET 1T T TaHT ohT Wl (Th
FHEEL I FATeRan 10 o o €qut §ait et # 60 fot deh wifera

EL encashment (Maximum 10 days at a time and maximum 60

days in entire career along with LTC)

H ST AT/ § Fob ST 2T TS T 3 SRR o S8R e ST a2 & faRaf s sean/#rdt € for stfim et
o o o o it 21 Sutier ol A sh feshd Sreqal =t T1/gTit Amei e B 2ht Reerfer 1 31f2m STH shet o o Tt o offersh am
Teohe T o © STathe B o ST oht 17 ot A3 T ohT ek € febva # efter /g

I declare that the particulars furnished above are true and correct to the best of my knowledge. I undertake to produce
the tickets for the outward journey within ten days of receipt of the advance. In the event of cancellation of journey or if I
fail to produce the tickets within ten days of receipt of advance, I undertake to refund the entire advance in one lump sum. I
have enclosed the duly filled in self certification form.

A/ Forwarded

foredtaTenet/shaTees/STTHIT TR o TETer 3Teeeh T BEATeT/Signature of Applicant
Signature of HOS/HOC/ Section-in-charge

Section: B

THE TATYAT HIATET § T 70/ FOR USE IN ESTABLISHMENT OFFICE ONLY

Wi | & 15 W fau T foaor Y Sifer bt 78 U WEl 9T T AN e i 1 6 (S AN A 8 39 W R o) | attq
TR Wal/AT 3eh/3eh! ST TIa HEwl o SeAeh a9 200......... 8 20......... 3 [AC DL AT Famerd g 6l St 2

Particulars provided at Sl. No. 1 to 15 are verified and found to be correct. LTC may be approved for the Block Period
20.......... To .oovenn.. for the claimant and/or his/her dependent family members as mentioned at SI. No. 15 (1 to 6 ) [ strike

out which is not admissible] as per applicable rules.

I8 TAF/ FHI-E 3Teern
Junior Assistant/ Jr. Superintendent (Estt)
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34/ GEIh Wﬁa (¥1.)/ Deputy/Assistant Registrar (Estt.)

Section C
HAA AGT HATAT H T ok {18/ FOR USE IN ACCOUNTS OFFICE ONLY

STHTIOT ToRalT ST @ Tof HaiTRrd eIy o AT o 13 Ut AR iferd 2T ) 3 SR1TE 0 Uadiet ST a/37erdT et o ohor
aﬁ@%ﬁf‘cﬁl Certified that no previous advance is pending against the employee. Advance may be sanctioned for LTC and/

or Leave Encashment as follows:

Head Estimated Amount| Admissible Amount| Rounded Off
TASHT AW/ LTC Advance
(& forare a1 stfersRa 90 % )
(Maximum 90% of total fare may be Payable
TSI FE T THAHT (SR ARL 21 )
Earned Leave Encashment ( If applicable)
Foro.oooooooiiii. days/ﬁ:ﬁ * %ﬂ{
% T (3)
Total Amount T
{8 T HAHRY/ Junior Accounts Officer 34/ H%TW%IH (f%f . 1175[ﬁ)Deputy/Asst. Registrar (F&A)

Wﬁ?{ / Registrar

HerTaTed fT (Dean (F&P) (For faculty )

frevrs/Director

(To be submitted to Establishment Section for issue of Office Order in case of approval)
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